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MuHucTepcTBO 06pa3oBaHus U Hayku Poccuickoi Pegepauumn
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Mpeaucnosue

1 PABPABOTAHO LleHtpom CMW CapaToBCKOro rocyfapCcTBEHHOTO yHUBEPCH-
Teta umenn H.I". YepHbiwesckoro

2 MPUHATO Ha 3acenaHuu YueHoro coseta CIY ot /5. 74, 44/3 npoTokon
Ne /%

3 YTBEPXOEHO Mpukasom pektopa ot £ 7# /4 243 Ne £99-8

4 BBEJIEHO B IEVICTBVE ¢ 27, /d #4643

5 BBEJEHO B3AMEH I1 9.66.02-2012 «MonoxeHue 06 ynpasneHun nHcopma-
Lnny», yTBEPXKAEHHOrO Npukasom pektopa CI'Y ot 30.03.2012 Ne228-B; M 9.66.01-2012
«lonoxeHune o npecc-cnyx6e YnpaBneHus UHOpMaLUn», YTBEPXAEHHOTO NPUKa3OM
pektopa CI'Y ot 25.09.2012 Ne637-B; M 9.66.03-2012 «MonoxeHne o peaakUMoHHOM
oThene YnpaeneHus WHGOpMauuu», yTBEPXAEHHOrO npukasoMm pektopa CrY ot
25.09.2012 Ne637-B.

HacTosiLiee nonoxeHue He MOXeT BbiTb MOMHOCTBLIO UMW YaCTUYHO BOCNPOU3BeE-
[IEHO, TUPAXWUPOBAHO U PACNPOCTPAHEHO B KayecTBe ochuLmanbHOro nanaxua 6es pas-
pewenus ®re0Y BMNO «CIrY nmenun H.I'. YepHbiweBckoro».
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1 O6wWwme NonoXxeHus

1.1 LleHTp CMW peopraHnsoBaH 13 ynpaBneHns UHOpMaLnn Ha OCHOBaHUM Npuka-
3a pektopa Ne 656-B ot 01.11.2013 v siBnNsieTCs CTPYKTypHbIM nogpasaeneHvem dene-
panbHOro rocyfapcTBeHHoro 6GioAXeTHOro o6pas3oBaTENbHOTO YYPEXAEHWUS BbICLUEro
npodeccuoHansHoro obpasosaHua «CapaToBCKWiA rocyAapCTBEHHbIN YHUBEPCUTET UMEHU
H.T". YepHbiwesckoro» (aanee - CIY).

1.2 UenTtp CMW nogunHsieTcs nNpopekTopy no y4ebHo-meToanyeckoi paboTe u ocy-
LECTBSAET CBOK AEATENbHOCTb NOA ero PyKOBOACTBOM.

1.3 B cBoeit geatenbHoctu LieHtp CMU pykoBoacTByeTCA:

- AENCTBYIOLUMM 3akoHoaaTenbcTBom Poccuiickoin depepauuy;

- HOPMaTUBHO-NPABOBLIMA ~ aKTaMW,  WHCTPYKTUBHBIMU U OPraHU3aLWOHHO-
MeToAuYECKUMU AOoKyMeHTamn MuHucTepctBa obpasoBaHus n Haykun PO, depepanbHoii
cnyx6bl No Haf30py B cchepe 06pa3oBaHUsA 1 HayKK;

- YcraBom CI'Y;

- peleHusiMu YyeHoro coseta CIY;

- Npukasamu 1 pacnopskeHusamu pektopa CIy;

- BHYTPEHHUMW HOPMaTMBHbLIMKU AoKymeHTamu CIY;

- HacTosILMM onoxeHnem.

2 CocTas u cTpykTypa LleHtpa CMU

2.1 CTpykTypy n cocTtas (wraTHoe pacnucanue) Llentpa CMW yTBepxagaeT pektop
CI'Y no npeacTtaBneHuio npopekTopa no y4ebHo- meToanyeckoii paboTe.

2.2 PykoBoacTBo aeaTenbHocTbio LienTpa CMU ocywlecTensieT pykosoauTens LieH-
Tpa CMW, HasHayaeMbll Ha JOIMKHOCTb U OCBOBOXAAEMbIi OT Hee NMpUKa3oM pekTopa
CI'Y no npepnctaBneHuto npopektopa no y4yebHo-meToauyeckoi paboTe. [JeaTenbHocTb
pykosoautens LieHTpa CMU onpepeneHa 4OMKHOCTHOW UHCTPYKLUMEN.

2.4 dyHKuMoHanbHble 0b6s3aHHOCTM paboTHukoB LieHTpa CMW onpepenstoTcs pyko-
Bogutenem Lientpa CMW 1 oTpaxatoTca B UX AOSHKHOCTHBIX UHCTPYKLUAX.

3 OcHoBHbIe uenu u 3agaum Llentpa CMU

3.1 OcHoBHoI Lenbio aesTenbHocTu LleHTpa CMU aBnseTtca paspaboTka, peanusa-
LMS 1 COBEPLUEHCTBOBAHNE MHPOPMALIMOHHOK nonuTuku CIY.

3.2. K ocHoBHbIM 3agayam LieHTpa CMU oTHocaTcA:

- BCECTOPOHHEE, CBOEBPEMEHHOE 1 JOCTOBEPHOE MH(OPMUPOBAHNE LLMPOKUX CHOEB
obLecTBEHHOCT 06 OCHOBHbIX HanpaBneHusix gestensHoctu Cry;

- BCECTOpPOHHEeEe MHMOPMaLMOHHOE ocBelleHne fdesitensHocTn CIY B kopnopaTtus-
HbIX CpeacTBax MaccoBoi nHgopmauuu Cry;

- hopmupoBaHmue nosutusHoro umugxa ClY, genosoi penytauuu, NOBbLILLEHWE €r0
coumanbHoro craTyca;

- copeicTane hopMMPOBAHWIO NOANBbHOTO 0bLLECTBEHHOrO MHEHUSA o paboTe CIY;

- OCyL|eCTBfeHne B3auMOAENCTBUSI U COTPyAHUYECTBA CO CPEACTBAMW MacCOBOW
MHOPMaLUK, PasnUYHbIMKN CerMeHTaMm obLECTBEHHOCTU.

4 ®yHkuum Llentpa CMU

4.1 MNpwn peanusaumn ceoux 3apay Llentp CMU ocyuiecTenseT cregyowue suas
AEATENbHOCTU: OPraHN3auNoHHYI0, UH(OPMALIMOHHYIO U aHANUTUYECKYH.

4.2 OcHoBHbIMU hyHKUMAMU LieHTpa CMU siBnstoTcs:

- MHdopMaLMoHHoe ocBelleHne aesTenbHocTu CIY, ocHOBaHHOE Ha MpUHUMNE UH-
hOpPMaLMOHHO OTKPLITOCTH;

- MH(POPMALIMOHHO-aHaNUTUYeckoe obecneyeHne aesTensHocTh pektopa CrY;
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- obecneyeHne UHHOPMAaLMOHHOTO COMPOBOXAEHUA MEPONPUATUIA, NPOBOAUMBIX PY-
KOBOLCTBOM W CTPYKTYpHbIMU noapasgeneHuamu Cry;

- KOOpPAMHALMS MH(OPMAaLMOHHOTO B3aUMOAENCTBUS BCEX CTPYKTYPHbIX noapasge-
nexuit CI'Y ¢ kopnopaTtueHeiMu 1 BHewHUMKU CMU;

- paspaboTka 1 peanusauus KoHUEeNUun nmmgxesoro passutus CIy;

- pa3paboTka u peanusauus koHuenumun PR-npoasmkeHus CIY B COOTBETCTBUM C €r0
cTpaTernyeckumu Lensmu;

- NNaHMpoBaHWe U opraHu3auusi paboT No perynspHOMy BbiMycKy BHYTPUYHWBEPCU-
TeTCKMX kopnopaTtuBHbix CMU: rasetbl «CapaToBCkuii yHMBEPCUTET», CailTa WWw.sgu.ru,
XypHana «ClYwéHrkay;

- onpegenexne Gopmbl, o6bema, NepuoanMyHOCT Nybnukaumii B KOPNopaTUBHbLIX
cpeacTBax maccoBoy MHgopmauun CIY, ycTaHOBNEHWE TUNOBBLIX NMpPaBwUn pasmeLLeHust
MHPOpMaLMK B KOPNOpaTMBHbIX CPEACTBAaX MaccoBoi nHcopmauum CIry;

- obecneveHne yHKUMOHANBHOCTM canWTa WWW.SQU.fu, €ro nporpaMmmHo-
TEeXHWYecKas nojAepxkKa, M3MEHeHne ausanHa u CTPYKTYpbl, peanusauus nonmTuku pas-
rpaHNYEHNsA JOCTYNa, a TakkKe BbiNOMHEHNE HEOBXOANMBIX NPOrPaMMHO-TEXHUYECKUX Mep
no obecneyeHuto LENOCTHOCTU U  (DYHKLMOHWUPOBAHWUSA WH(OPMaLMOHHOIO pecypca,
npefoTBpaLLEHNI0 HECaHKLIMOHMPOBAHHOrO AOCTyNa K CanTy;

- OpraHu3auus HakonneHus matepuanos, onybnukoBaHHbIX B kopnopaTuBHbix CMU
ClY, B TpaAMUMOHHON 1 3NEKTPOHHOW hopMe, a TakkKe UX cucTemaTusaums;

- OpraHusauusi HakonneHus maTtepuanos o agestenbHocTn CIY, onyGnukoBaHHbIX B
neyaTtHbIX U anekTpoHHbx CMU, B COOTBETCTBUM C rpaXaaHCKo-NpaBoBbIMU JOrOBOpamu
1 KOHTPaKTaMu, a Takke Ux cucteMaTusauus;

- B3aWMOAENCTBME C UCMOMHUTENSMU rPaX/aaHCKO-NPaBOBbIX JOrOBOPOB U KOHTpaK-
TOB N0 CBOEBPEMEHHON NOArOTOBKE OTYETHOCTH;

- MHpopmaumoHHoe HanonHeHwue ctenpgoB «CIY B 3epkane CMW», «CapaToBckui
YHVUBEPCUTET», YCTAHOBNEHHbIX B y4ebHbIx kopnycax CIY;

- NoAAepXaHNe KOHTAKTOB C 06LIEeCTBEHHbIMU 0OBEANHEHUAMMN U HEKOMMEPYECKUMM
opraHusauuamu CapaTtoBa, B3aMMOAENCTBUE C aHANOTMUYHbIMU MOAPA3AENEHUAMU UHbIX
BbICLLMX y4eBHbIX 3aBeAeHU;

- NpOBEeAEHNEe KOHKYPCOB, BUKTOPWH, COBELLAHWA, CEMUHAPOB U KPYrMbiX CTOMOB NO
MHMUMaTUBaM peaakummn KoprnopaTuBHbIX cpefcTBax MaccoBon uHdopmauun CIY ¢ npu-
BMEYEHMEM K Y4aCTUIO B HUX KaK YHUBEPCUTETCKOM, Tak U LLUMPOKOW OBLLECTBEHHOCTH;

- npoBeaeHne y4ebHO-03HaKOMUTENbHbIX U MPOU3BOACTBEHHbIX NPaKTUK CTYAEHTOB 1
n 2 kypca NOUMXK CI'Y, obyvaromxca no HanpaeneHunto «>KypHanuctukay, B KoprnopaTus-
Hbix CMW CI'Y, a Takke B neTHee BpemMsi Ha 6a3e KOpPeCnoHAEHTCKOro nyHkTa LleHTpa
CMW B cTypeH4YeckoM cnopTMBHO-030poBUTENbHOM Narepe CIY «Yapabim».

5 Bzaumopencteue ¢ Apyrumun noapasaeneHusiMu

5.1 B xone peanusauuu csoux 3agav u ¢yHkumii LieHtp CMU B3aumogemncteyeT ¢
Apyrumn nogpasgenenmamm CIY n BHELWHUMU OpraHv3auusiMm B pamkax MoSIHOMOYUMA,
onpeaeneHHbIX HacToAwmMM MNonoxeHnem, npukasamu n pacnopsbxeHusMu pektopa Cry.

6 MNpaga Llentpa CMU

6.1 MNpaea Llentpa CMW peanusyet pykoBogutens LieHtpa CMU B cooTBETCTBMM C
MOSTHOMOYMAMK, ONpeAeneHHbIMUA B AOSKHOCTHOW UHCTPYKLMUK.

5.2 LleHTp CMU nmeeT npaso:

- BHOCUTb MPEASIOXKEHNs N0 COBEPLUEHCTBOBAHUIO AEATENBHOCTU B 0651acTn UHGOp-
MaLNOHHOW NOMUTUKH;

- 3anpawmBaTtb U nofny4aTb OT CTPYKTYPHbIX nogpaspeneHuwii CIY ceefeHus, cnpa-
BOYHbIE M Apyr1e maTepuarbl, Heo6XoauMble AN OCYLLECTBIIEHUsI CBOEN AeATENbHOCTY;
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- nHopmupoBaTb pektopa CI'Y o HapyLueHuax TpeboBaHuin BHELUHEN N BHYTPEHHEN
HOPMaTUBHOW [OKYMEHTALMW, NPUKA30B, PacMoOPsHKEHWA, OTHOCALLMXCA K KOMNETeHuuu
LleHtpa CMU;

- BHOCUTb MPEAMOXEHUsI N0 U3MEHEHUIO HOpMaTuBHOW AokymeHTauun CIY no Bo-
npocam, Bxoasimum B komneteHuuto LieHtpa CMU;

- faBaTb PasbsiCHEHUS, PEKOMEHAALMN U YKa3aHUA No BONpOCaM, BXOAALLMM B KOM-
neTteHumio LieHtpa CMU;

- nonyyatb noctynaiwowme B CIY JOKyMEHTbI U UHble UHOPMALIMOHHbIE MaTepuarb
no cBoeMy NpodusIio Ans 03HAKOMIEHWS U UCNONb30BaHUA B paboTe;

- BECTW Nepenucky no Bompocam, OTHOCSLMMCA K komneTeHuun LleHtpa CMU, a
TaKke No ApyruMm Bornpocam, He TpebyloLmMM CornacoBaHUA C PEeKTOPOM U NpopekTopamu
cry;

- NPOBOAWTL COBELLAHNSA NO BONpOocaM, BXOAALMM B komneTeHumto LieHtpa CMU;

- onpepensaTb NoAdop v paccTtaHoBKy kaapos LieHtpa CMU;

- no cornacosaHuio ¢ pektopom CIY pacnopsxaTbCs (PUMHAHCOBLIMK CpeacTBamMu
LleHTpa CMW;

- BHOCUTb Ha paccMOTPEHWE npopekTopa no y4ebHo-meToamnyeckoi pabote npeano-
KEHUA MO COBEpLUEHCTBOBaHWIO AesitenbHocTu LleHtpa CMW, noBbiwenunto kBanuduka-
LMK COTPYAHNKOB.

7 OTBeTcTBEHHOCTL LleHTpa CMU

7.1 PykooguTens LieHtpa CMU HeceT nepcoHanbHylo OTBETCTBEHHOCTb 3@ HECBOE-
BPEMEHHOE U HEKAYECTBEHHOE BbinonHeHWe LieHTpom CMW BO3NOXEHHbIX Ha HETO dyHK-
LM U HEUCNOsb3oBaHWe NPEAOCTaBNEHHbIX NPas.

8 OpraHu3sauus gesitenbHocTu LleHtpa CMU

8.1 [estenbHocTb LleHTpa CMMW opranusyetca B cootBeTcTBuM c [MpaBunamu
BHyTpeHHero pacnopsgka CIY.

8.2 YnpaBneHue AenaTenbHOCTbIO OCYLLECTBSIETCA NOCPEACTBOM:

- NNaHMpoBaHWe AeATENbHOCTH;

- peanusauuu pabor;

- KOHTPONS, aHanM3a u OLEHKN pe3ynbTaTUBHOCTU U 3PPEKTUBHOCTU BbINONTHEHHbIX
pabor;

- NOCTOSIHHOTO YNyYLUEHWUSA AEATENbHOCTU.

8.3 MnaHnpoBaHue AeATENbLHOCTM BKIOYAET:

- onpeaenexne HanpasneHnin AesTeNbHOCTY;

- yCTaHOBIIEHME CPOKOB UCNOSHEHUS paboT;

- HasHayeHne OTBETCTBEHHbIX 3a OpraHM3auuio, OCYLIECTBNEHUE U KOHTPOSb
3annaHnpoBaHHbIX paborT.

8.4 Peanusauusi paboT ocyLUeCTBRsSieTC B COOTBETCTBUM C 3ansfiaHMpOBaHHLIMU
CPOKaMu U BblAENEHHBIMU pecypcamm.

8.5 KoHTponb 1 oueHka pe3ynbTaTUBHOCTU U 3PPEKTUBHOCTM BbIMOMHEHHbLIX paboT
OCYLLECTBNSETCS MO YCTAaHOBMNEHHbIM KPUTEPUAM:

- BbINONMHEHWE paboT B yCTAHOBIEHHbIE CPOKK;

- OTCYTCTBUE NPETEH3MUI PYKOBOACTBA K AeaTenbHocTu LieHtpa CMU.

8.6 AHanu3 pesynbTaToB 1 ynyylleHne AesTenbHoCTU obecneunsatTcs:

- NPUMEHEHNEeM COBPEMEHHbIX METOI0B M CPEACTB aHanusa pesynbTarta;

- MNNaHWpoOBaHWEM W peanu3auven KOPPeKTUPYILUMX U  npeaynpexpatoLmnx
MepOonpUATUNA.

PykoBoguTens paspaboTku, ,\

pykosoautens Lientpa CMU LJ K.A. Po3aHoB

4
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COINMACOBAHO

MpopekTop no
y4ebHo-MeToanyeckon pabote &- E.l'. Enuna

HauyanbHuK ynpaBneHus opraHm3auuoHHoO-
aHanuTuyeckoro obecneyeHus T.I'. 3axaposa

HOpuckoHcynbT oTAeNna kaapos @Zmﬂ/w"’é\ [.A. UnbiHak

HopmokoHTponb,
Befl. UHXEeHep Mo KavyecTsy 5@% L4 A1 223 M.K. llenexuHa





